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Cover Page: This section must be completed and submitted prior to Course Assessment Board (CAB)
	School
	Choose an item.	Date
	Click or tap to enter a date.
	Course Code
	
	BoS Date
	Click or tap to enter a date.
	Course Title
	

	Academic Year
	Choose an item.	Semester
	Choose an item.
	Senior Course Leader (SCL)
	
	SCL Campus
	Choose an item.


	Availability
	Course Leader (CL)
	Additional Staff

	Choose an item.
	
	

	Choose an item.
	
	

	Choose an item.
	
	

	Choose an item.
	
	



	Is there a change proposed that requires Global Curriculum Management (GCM) change/approval (Yes/No)? If yes, add details in the Additional Comments summary. The GCM Route Guidance Table should be followed.
	Choose an item.
	Please confirm if any Academic Misconduct or Examination Report Forms have been submitted.
	Choose an item.
	Check all that apply:
	☐ Academic Misconduct

	
	☐ Examination Report (i.e., non-academic, MC related)

	Important Notes:
1. This form must be completed as soon as possible following the completion of marking and moderation. Part A must be completed prior to the presentation to the CAB; Part B can be completed as soon as possible but before the first Board of Studies following the CAB.
2. Some courses will need little or no changes, while others will need a large overhaul, something that can be done in steps and not over just one summer.
3. If the course is taught in multiple locations, it is required that global and individual location statistics to be analysed and reported.
4. If GCM change is required for your course, make sure this is discussed with your senior programme director of studies. Check deadlines for any programme or course changes that must go through your School Studies Committee.
5. Chair a meeting of the Course Team, where changes considering the review would be discussed and a plan to implement agreed (for Sept and Dec). Agree the timing of the coursework now. CW deadline agreement (we need to plan this over the summer).
6. Oversee the implementation of changes – this will be led by the Senior/Global Course Leader (SCL/GCL) with proportionate involvement from the course team members. Note that this might happen over one or two years.
7. The Dashboard that contains all the course statistics can be found in the Learning & Teaching Dashboard.
8. Response Rates can also be found from dashboard.
9. For any reported academic misconduct or examination incidence report forms, provide details and actions taken in section A.6.



Additional Comments 
(Please use this section for elaboration of statements from the Cover Page)
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Part A: This section must be completed and submitted prior to Course Assessment Board (CAB)

	Required Task
	Response

	A.1: Course Marks Report (CMR) review (all campuses)
· A+B%
· E+F%
· Averages, standard deviations, and comparisons with previous academic years. This will not be required for new courses, until historical data is collected.
· For synoptic courses, details of each course should also be considered separately.
· What do students do better/worse at?
· Actions to be taken for next academic year.
· Any actionable feedback from external examiner report at course level?
· Are there any exceptional circumstances impacting the entire cohort?
	Comments:
	
	2026-67
	2025-26
	2024-25

	
	Student #
	A+B %
	E+F %
	AVG %
	SD %
	AVG %
	SD %
	AVG %
	SD %

	1DU
	
	
	
	
	
	
	
	
	

	1ED
	
	
	
	
	
	
	
	
	

	1MP
	
	
	
	
	
	
	
	
	

	1OR
	
	
	
	
	
	
	
	
	

	1SB
	
	
	
	
	
	
	
	
	

	1DL
	
	
	
	
	
	
	
	
	

	ALP
	
	
	
	
	
	
	
	
	





	· 
	Actions to be taken for next academic session:


	A.2: Resources required:
Do the changes, if any, require new resources? e.g., (tutors/markers/lab assistance, software, budgets for projects), if yes, ensure this is discussed with line managers/DLTs/Global Heads of Disciplines or Departments/Head of Learning and Teaching/SPDSs.
	Comments:


	
	Actions to be taken for next academic session:


	A.3: Teaching Innovation
Is there any good practice/teaching innovation that you like to share with wider School and university?
	Comments:


	
	Actions to be taken for next academic session:


	A.4: Moderation
Are there any comments on moderation/marking?


	Comments:


	
	Actions to be taken for next academic session:


	A.5: Coursework timing
Agree on the timing of the coursework for the next AY, to help with the coursework scheduling.
	Comments:


	
	Actions to be taken for next academic session:


	A.6: Misconduct Examination Incidence Reports
Include details such as: Incidence Report Form submitted along with evidence, MC Committee Chair been made aware, or Chair of the CAB informed of incidence to discuss during CAB.
	Comments:


	
	Actions to be taken for next academic session:





Appendix
This section can be used to include any further details the course teams wish, e.g., graphs and figures of their analysis, or more historical data or tables comparing different locations and modes, etc.
	



Part B: This section can be completed and submitted post Course Assessment Board (CAB)
The deadline should be no later than the following or in time for your discipline’s/department’s Board of Studies. Please consult with your Global Head of Discipline/Department or Senior Programme Director of Studies.
· For Sept semester, end of January.
· For Jan semester, third week of June.
· For May semester, end of August.
	[bookmark: _Hlk184991718]Required Task
	Response

	B.1: Semester Survey review (all campuses)
Analyse Semester Survey results for the course. Details such as the following will be useful to consider (Note this will be a very straight forward task now, since all the information and data should be available post-CAB in our dashboards): 
· Total course population/student numbers
· Response Rate (%)
· Campus student comments
· Summary of student comments
· Action plan based on students’ feedback for next academic year
	Comments:


	· 
	Actions to be taken for next academic session:


	B.2: Reviewing of Assessment and Learning Outcomes
Reviewing of assessments and CLOs (basically updating GCM and make it ready for the next academic year) - optional:
· Any proposed changes to course descriptor and learning outcomes must be done with agreement/consultation of all CLs.
· Consider alignment with subject group and prerequisite status.
· Marks allocation for assessment components.
· Assessment alignment with Learning Outcomes
	Comments:


	
	Actions to be taken for next academic session:
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